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JOB DESCRIPTION and PERSON SPECIFICATION 

 

 
ACTIVITY ASSISTANT 

 
Introduction 
 
Concord College is England’s premier international boarding college providing GCSE and A Level courses and 
summer courses in English as a Foreign Language.  Set in 80 acres of Shropshire parkland, the College combines 
outstanding facilities with first-rate academic performance.  The College is regularly rated in the top 20 schools 
in the UK.  Students are cared for by dedicated staff in a safe and beautiful environment. 
 
Concord College is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff to share this commitment.  Child protection screening is undertaken which includes checks with 
past employers and the Disclosure and Barring Service. 
 
Main purpose of the role 
 
The Activity Assistant will support in the delivery of the College activities programme.  The team of Activity 
Assistants will ensure the smooth running of activities, social events and excursions for groups of students, 
delivering of the best possible pastoral care to ensure the wellbeing of all students.  The post is non-residential. 
 
The post holder will be expected to contribute to and promote the College’s ethos of dedication, decency, 
trust and mutual respect. 
 
Essential requirements: 
 

• clear enhanced DBS certificate (paid for by the College) 

• current First Aid at Work certificate (or willingness to gain) 
 
Main duties/tasks may include: 
 

• contribute to the planning of activities, events and excursions, as required 

• leading clubs, activities, social events and excursions as per the timetable issued 

• listening to students and dealing with their queries/problems 

• helping to ensure that students follow college rules and regulations 

• setting an example with regard to punctuality and standards of behaviour 

• maintaining good communication with the boarding assistants, duty staff, teachers, pastoral management 
team and college nurses to ensure the best possible pastoral care of students 

• engaging with students in a friendly but professional manner, ensuring that appropriate boundaries are 
maintained between yourself and students 

• providing regular feedback on attendance, attitude and behavior of students during sessions 

• complying with policies and procedures, including those relating to safeguarding and child protection, 
health and safety, welfare, smoking in the workplace, security, confidentiality and data protection, and 
reporting any concerns 

• completing any other reasonable duty as required 
 
Skills and experience: 
 

• effective communication skills with both staff and students 

• a level 3 qualification in either health & social care, working with young people, sport, performing arts, or 
art is desirable 

• good organisational skills 

• a pro-active approach 

• experience of working with children and young people is desirable 

• experience of participating in team sports and wider activities and holding an interest in events 
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Personal attributes: 
 

• energetic and enthusiastic 

• team-player 

• empathic 

• tolerant 

• calm 

• generosity of spirit 

• flexible 
 
Activities will take place outside the lesson timetable, during the evenings and at weekends. 
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